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Republic of the Philippines 

Province of Tarlac 
MUNICIPALITY OF LA PAZ 

Office of the Sangguniang Bayan 

EXCERPT FROM THE MINUTES OF THE SPECIAL SESSION OF THE 11th SANGGUNIANG BAYAN OF 
LA PAZ, TARLAC HELD ON JANUARY 13, 2025 AT THE SANGGUNIANG BAYAN SESSION HALL,  
LA PAZ, TARLAC.  

Present:        Honorable Lorna R. Manalo, Municipal Vice-Mayor/Presiding Officer 
Honorable Miguel M. Flores, Municipal Councilor 
Honorable Edwin M. Cura, Municipal Councilor 
Honorable Roberto G. Catahan Jr., Municipal Councilor 
Honorable Ernesto M. Manuel, Municipal Councilor 
Honorable Roberto G. Mananquil, Municipal Councilor 
Honorable Paulino A. Sangil, Municipal Councilor 
Honorable Kisses Allene C. Catalan, Municipal Councilor 
Honorable Joel D. Flores, Municipal Councilor 
Honorable Pablo B. Pineda, Municipal Councilor/ABC Liga President 
Honorable Leiran John Drei S. Bondoc, Municipal Councilor/SK President 

Absent: None 

RESOLUTION NO. 4, SERIES OF 2025 

A RESOLUTION AUTHORIZING THE MUNICIPAL MAYOR TO ENTER INTO 

A MEMORANDUM OF AGREEMENT WITH NUEVA ECIJA UNIVERSITY OF 

SCIENCE AND TECHNOLOGY (NEUST) FOR THE ON-THE-JOB TRAINING 

OF ITS LEARNERS 

SPONSORED BY: HON. MIGUEL M. FLORES

 

WHEREAS, The Sangguniang Bayan received a letter from the Office of the 

Municipal Mayor dated January 7, 2025 requesting the former to grant the latter 

an authority to enter into a Memorandum of Agreement with the Nueva Ecija 

University of Science and Technology (NEUST) in relation to the Work Immersion 

Partnership- Practical, on-the-job Enterprise-based Training of its College 

Learners; 

WHEREAS, the Sanggunian, through the Committee on Education finds the 

Agreement beneficial to the students of NEUST so as to give the students the 

necessary training that would help them to gain experience in their chosen field of 

specialization; 

WHEREAS, it is worthy to note that this is the first time for the Local Government 

Unit of La Paz to act as a Training Institution to enter into a Memorandum of 

Agreement with the College students of NEUST; 

WHEREAS, the students under the on-job-training program shall abide by the 

terms, duties and responsibilities embodied in the Memorandum of Agreement; 

WHEREAS, a copy of the draft agreement is hereto attached and forms an integral 

part of this resolution; 

MEMORANDUM OF AGREEMENT 

This Memorandum of Agreement made and entered by and between: 

MUNICIPALITY OF LA PAZ- LOCAL GOVERNMENT UNIT, LA PAZ, TARLAC, an 

entity duly licensed and registered establishment under the laws of the Philippines, 

with principal office address at La Paz, Tarlac, MUNICIPAL MAYOR, HON. 

VENUSTIANO D. JORDAN, Filipino of legal age herein represented by its 

President/CEO/Manager hereinafter referred to as the "TRAINING 

INSTITUTION";  

-AND- 

NUEVA ECIJA UNIVERSITY OF SCIENCE AND TECHNOLOGY (NEUST), a 

chartered state university in accordance with R.A. 8612, with office address at 

General Tinio Street, Cabanatuan City, Nueva Ecija 3100, represented by its 

University President, DR. RHODORA R. JUGO, hereinafter referred to as the 

"UNIVERSITY"  
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______________________________ 
Hon. Lorna R. Manalo  
Municipal Vice-Mayor 
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Hon. Leiran John Drei S. Bondoc 

SK Federation President 
 

 
 

_____________________________ 
Atty. Redilyn F. Jacinto 
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Bayan 
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-WITNESSETH: That- 

The UNIVERSITY has requested the TRAINING INSTITUTION to accommodate its students in the different field of 

discipline as TRAINEES under the On-the-Job Training (OJT) Program as required in the Board-approved 

curriculum they are enrolled in; and  

The TRAINING INSTITUTION has agreed to accommodate the TRAINEES for their On-the-Job Training (OJT), 

subject to the terms and conditions specified hereunder.  

NOW THEREFORE, for and in consideration of the foregoing premises and the mutual covenants set forth herein, 

the parties agree as follows:  

TERM 

This Memorandum of Agreement shall take effect upon signing of both parties and shall continue to remain in full 

force and effect unless sooner revised or terminated by either party giving notice to the other at least six (6) 

months prior to the intended date of revision or termination. Such notice of termination will not interfere with the 

cooperative program currently underway. Such programs will be allowed to continue until their conclusion.  

DUTIES AND OBLIGATIONS 

A. The UNIVERSITY  

1. To formulate local school practicum policies and guidelines on selection, placement, monitoring and 

assessment of the TRAINEES;  

2. To pre-qualify the TRAINEES in accordance with the school off campus training policies and requirements 

as specified in CMO No. 25, Series of 2015 and the requirements from the TRAINING INSTITUTION;  

3. To set the criteria on the selection of a Faculty Practicum who is academically qualified and will be 

responsible as Faculty SIPP Coordinator per program for all the aspects of the student internship programs 

including program implementation, monitoring and evaluation;  

4. To monitor, jointly with the TRAINING INSTITUTION and evaluate the performance of the TRAINEES based 

on the prescribed CMO No. 25, Series of 2015;  

5. To conduct general orientation for the TRAINEES and their parents/guardians; 

6. To conduct initial and regular visit of the TRAINING INSTITUTION premises to ensure the safety of the 

TRAINEES;  

7. To subject the student TRAINEE to institutional disciplinary policies for any violations of the guidelines set 

forth under CMO No. 23 series of 2009 after due investigations conducted in connection thereto; and  

8. To issue final grade to the student trainee based on the TRAINEE'S performance evaluation upon 

completion of requirements on prescribed period and the concomitant Certificate of Appreciation of the 

completion of training of the student with the TRAINING INSTITUTION.  

B. The TRAINING INSTITUTION  

1. To facilitate the processing of the On-the-Job Training-related documents of the student trainees/interns 

in coordination with the UNIVERSITY;  

2. To provide Supervised Applied Learning Experiences for the student trainees in accordance with agreed 

Training Manual/Plan and schedule of activities;  

3. To assign a competent Training Supervisor responsible for the implementation of the relevant phases of 

the Training Plan;  

4. To provide safe and conducive working environment/venue for the Trainees which is free from any hazard 

and will bolster their confidence and develop their skills during the training;  

5. To allow the University through its duly authorized representative to visit the site where the training 

program will be held and regularly visit and monitor the same upon prior notice to the concerned office of 

the TRAINING INSTITUTION conducting the training;  

 6. To comply with the specific provisions of the Labor Code of the Philippines and other pertinent laws in 

accepting Trainees under the OJT Program and afford the Trainees their respective rights under the said 

laws;  

7. To immediately inform the University through its authorized representative of any incident during the 

training program which would expose the Trainees of any harm or injury or violation of their rights;  

8. To immediately act on the complaints of the Trainees concerning the improper demeanor of their Trainor/s 

or any complaint concerning violation/s of their rights;  

 9. To comply with the existing rules and regulations involving health protocols implemented by the University, 

National Government, IATF, Department of Health, CHED, Local Government Unit in the area and provide 

sufficient health facilities in favor of the TRAINEE. Any violation of such rules and regulations which 

compromise the safety of the TRAINEE shall be a ground for the termination of the On-the-job Training 

(OJT) Program;  

10. To conduct post training review and evaluation of the program and the performance of Trainees together 

with the UNIVERSITY; and  

11. To issue a Certificate of Completion of the TRAINEE one (1) week after the completion of the training.  
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ADJUSTMENT/S 

Both the TRAINING INSTITUTION and the UNIVERSITY can make the necessary amendments or changes on 

their duties and obligation to suit the prevailing condition and community quarantine in the area/s of trainee's 

assignment.  

OBLIGATION OF THE TRAINEE 

 The TRAINEE shall be liable to any damages he may cause through his fault or negligence such as breakage of 

TRAINING INSTITUTION properties after due notice and hearing in accordance with TRAINING 

INSTITUTION rules. The University shall ensure that the liable trainee shall fulfill its obligation. Otherwise, the 

University shall cover the unsettled liability of the trainee.  

 The TRAINEES shall complete the Training Program within the Required OJT Hours.  

The TRAINEE shall strictly comply with the existing rules and regulations involving health protocols implemented 

by the TRAINING INSTITUTION, the University, National Government, IATF, Department of Health, CHED, 

Local Government Unit in the area. The trainee shall immediately report to the Company and the University any 

instance of violation or non-compliance with such rules and regulations. Any violation of such rules and regulations 

on the part of the Trainee shall be a ground for the termination of his/her On-the-job Training Program.  

SCHEDULE 

The TRAINEE shall be observing the following training schedule:  

Mondays to Fridays Time: 8:00-5:00pm, without prejudice to a flexible and suitable schedule to be agreed upon 

by the TRAINING INSTITUTION and the UNIVERSITY which may include Saturdays and Sundays;  

 The training hours shall not exceed eight (8) hours per day.  

The TRAINING INSTITUTION shall not require the TRAINEE to render overtime work or to report for training 

on legal (regular) or special holidays.  

MONITORING AND EVALUATION 

During the conduct of the Training Program, the faculty SIPP Coordinator and/or Director of the On-the-Job 

Training (OJT) and Career Development Centre of the UNIVERSITY shall monitor and evaluate the Trainees and 

will utilize standard procedures, instruments and methodologies such as observations, monthly reports, and 

interviews or conferences with the students.  

PRE-TERMINATION 

Either of the parties upon written notice may pre-terminate the foregoing agreement in case of violation of either 

party of any provision of the foregoing Agreement. In case the violation is on the part of the TRAINING 

INSTITUTION, corresponding Certification shall be issued in favor of the Trainees despite the termination in 

accordance with the extent of the training undergone by them.  

IN WITNESS WHEREOF, the parties have carefully read, fully understood and voluntarily agree, to the terms 

and conditions of this agreement, and have caused this agreement to be signed by their duty authorized 

representatives this ____________ hereat ____________________________. 

NOW, THEREFORE, on motion of Councilor Miguel M. Flores, duly seconded unanimously; 

BE IT RESOLVED AS IT HEREBY RESOLVED, to authorize as it hereby authorizes the Honorable Venustiano D. 

Jordan, Municipal Mayor, to enter into a Memorandum of Agreement with Nueva Ecija University of Science and 

Technology (NEUST) for the Work Immersion program of their students at the Municipal Office of La Paz, Tarlac. 

RESOLVED FURTHER, to furnish copies of this Resolution to the Office of the Municipal Mayor, Nueva Ecija 

University of Science and Technology (NEUST), and the Municipal Human Resource and Management Office of 

LGU-La Paz, Tarlac for appropriate action.  

UNANIMOUSLY APPROVED. 

I HEREBY CERTIFY TO THE CORRECTNESS 
OF THIS RESOLUTION 

 
      Atty. REDILYN F.  JACINTO 
  Secretary to the Sangguniang Bayan 

ATTESTED:    
        LORNA R. MANALO            
               Municipal Vice-Mayor/Presiding Officer 


