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Republic of the Philippines
Province of Tarlac
Municipality of La Paz

OFFICE OF THE SANGGUNIANG BAYAN

EXCERPT FROM THE MINUTES OF THE REGULAR SESSION OF THE 12TH
SANGGUNIANG BAYAN OF LA PAZ, TARLAC HELD ON JULY 1, 2025 AT THE NEW
LEGISLATIVE BUILDING, SAN ROQUE, LA PAZ, TARLAC.

PRESENT : HON. LORNA R. MANALO, Vice Mayor/Presiding Officer
HON. JESUS Y. DE PANO, SB Member
HON. ROBERTO G. CATAHAN JR., SB Member
HON. KISSES ALLENE C. CATALAN, SB Member
HON. ROBERTO G. MANANQUIL, SB Member
HON. RESTITUTO S. PANCHO, SB Member
HON. JAY C. LORENZO, SB Member
HON. EDWIN M. CURA, SB Member
HON. PAULINO A. SANGIL, SB Member
HON. PABLO B. PINEDA, ABC President
HON. LEIRAN JOHN DREI S. BONDOC, SK Federation President

ABSENT : NONE
RESOLUTION NO. 24, SERIES OF 2025

RESOLUTION ADOPTING THE INTERNAL RULES OF PROCEDURE OF THE
SANGGUNIANG BAYAN OF LA PAZ, TARLAC FOR THE YEAR 2025-2028

WHEREAS, Section 50 of Republic Act No. 7160, otherwise known as the Local
Government Code of 1991 explicitly states:

“(a) On the first regular session following the election of its members and within ninety
(90) days thereafter, the Sanggunian concerned shall adopt or update its existing rules
of procedure.”

WHEREAS, Rule XIllI, Article 103 of the Implementing Rules of the same code also
emphasizes the Sanggunian’s obligation of adopting its own rules of procedure to carry out its
legislative duties and functions;

WHEREAS, the adoption of the Internal Rules is imperative in order to establish and
maintain the rules of order and decorum during Sanggunian deliberations and in the interest of
effective legislation.

NOW, THEREFORE, on unanimous motion of the Sangguniang Bayan members present,

BE IT RESOLVED, as it is hereby resolved, to adopt the Internal Rules of Procedure of
the 12th Sangguniang Bayan of the Municipality of La Paz, Province of Tarlac.

INTERNAL RULES OF PROCEDURE OF THE
12TH SANGGUNIANG BAYAN OF LA PAZ, TARLAC (2025-2028)

RULE | - COMPOSITION AND TERM OF OFFICE
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SECTION 1. Republic Act No. 7160, otherwise known as the Local Government Code of 1991
provides the composition of the Sangguniang Bayan:

a. The Sangguniang Bayan acts as the Legislative Body of the Municipality of La Paz and

b.

is composed of the Vice-Mayor as the Presiding Officer, the regular members of the
Sangguniang Bayan. The President of the Association of Barangay Captains and the
President of the Sangguniang Kabataan Federation shall serve as ex-officio members.

The regular members of the Sangguniang Bayan and the two (2) ex-officio members shall
be elected in the manner as may be provided for by law.

Ex-Officio Membership in Sanggunians - The duly elected presidents of the liga at the
municipal levels, shall serve as ex-officio members of the Sangguniang Bayan. They shall
serve as such only during their term of office as presidents of the liga chapters which in
no case shall be beyond the term of office of the sanggunian concerned. (Section 494,
LGC of 1991)

SECTION 2. Term of Office - The term of office of the members of the Sangguniang Bayan, shall
be three (3) years, which shall commence at noon of the thirtieth (30th) day of June following their

elections.

RULE Il - POWERS, DUTIES AND FUNCTIONS

SECTION 1. Local legislative power - shall be exercised by the Sangguniang bayan for the
municipality. (Section 48, LGC of 1991).

SECTION 2. Powers, Duties and Functions:

a. Every member of the Sangguniang Bayan shall make a full disclosure of his/her

financial and business interests (SALN) as required in him/her under Art. 104 Rule
XVII of the Rules and Regulation Implementing the Local Government Code of 1991.

The Sangguniang Bayan shall enact ordinances, approve resolutions and appropriate
funds for the general welfare of the Municipality and its inhabitants pursuant to Section
16 of the Local Government Code of 1991 and in the exercise of the corporate powers
of the Municipality as provided for under the said acts and other laws, rules and
regulations.

Every member shall attend all the sessions of the Sangguniang Bayan unless he/she
is prevented from doing so by reason of sickness or other unavoidable circumstances.
Provided, however, that a written notice accompanied by a medical certificate thereof
shall be sent to the Sangguniang Bayan two (2) days before the scheduled session,
thru the Presiding Officer or the Secretary of the Sangguniang Bayan, except when
the reason or cause of absence occur one day before the session or on the day of the
session itself, a telephone call or text message shall be sufficient. The member,
however, shall submit to the Secretary of the Sangguniang Bayan a medical certificate
before the next session shall be held. Scheduling of other itineraries or appointments
on the day of the session is hereby prohibited.

Every member shall observe proper deportment and decorum during sessions.
Members of the Sangguniang Bayan during regular sessions shall maintain a dress
code, which are as follows: Barong Filipino (long or short sleeves) or coat with or
without tie for male and skirts or pants with white blouse with collar or Filipiniana dress
for female. Dress code shall be suspended during a special session.

Section 447 of the Local Government Code of 1991 explicitly provides the powers,

duties and functions of the Sangguniang Bayan as the legislative body of the municipality: shall
enact ordinances, approve resolutions and appropriate funds for the general welfare of the
municipality and its inhabitants pursuant to section 16 of the Code.
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SECTION 3. Penalties in case of non-observance. Any member who shall not observe the dress
code or is not properly attired shall be fined, as follows:

a) 1st offense — Php 500.00
b) 2" offense — Php 1,500.00
c) 3" offense — Php 2,000.00

SECTION 4. The monies collected in case of non-observance of the dress code, unjustified lates
and absences shall be collected and accrue to the Sangguniang Bayan Fund under the direction
of the Presiding Officer to be safely kept by the Office of the Secretariat.

SECTION 5. Monies collected shall be duly recorded and accounted for by the Secretariat’s Office
and shall be used in addition to the budget intended for seminars, team buildings, and committee
meetings/hearings.

RULE Ill - PRESIDING OFFICER/ MUNICIPAL VICE MAYOR

SECTION 1. The Municipal Vice-Mayor as the Presiding Officer of the Sangguniang Bayan during
its regular and special sessions shall have the following duties/functions:

a. Preside over the sessions of the Sangguniang Bayan with the right to vote only to
break a tie.

b. Ask all members of the Sangguniang Bayan present during the sessions to
observe deportment and decorum as provided for in the Internal Rules of
Procedure.

c. Announce the business in the order in which it is to be acted upon by the
Sangguniang Bayan.

d. State all questions brought before the Sangguniang Bayan, and when regularly
moved, put the same into a vote for approval.

e. Recognize any member of the Sangguniang Bayan who is entitled to the floor.

f. Maintain order during sessions and render a ruling on questions of order. Subject
to appeal by the member concerned to the body for the final decision.

g. Assist the Sangguniang Bayan in its business compatible with the rights of the
members, allowing brief remarks in cases of pending debatable motions.

h. Make brief remarks, comments or clarificatory questions on any measure pending
and under deliberation by the body provided that he/she shall not express
him/herself for or against the same measure or question.

i. Participate in the deliberation of any legislative measure provided that he/she shall
relinquish the chair in favor of any member of the Sangguniang Bayan who shall
act as the temporary Presiding Officer.

j- Declare a recess during sessions anytime when he/she deems it necessary or
upon a motion by a member of the Sangguniang Bayan and duly seconded,
provided that the duration of the recess is less than fifteen (15) minutes.

k. Declare the session adjourned to some other date, time and place in cases of
extreme emergencies, serious and uncontrollable disorder, public disturbances
and other unavoidable circumstances.

[ Inquire and look into the Order of Business before each and every session which
shall be prepared by the Secretary to Sangguniang Bayan in coordination with the
Chairman of the Committee on Rules.

m. Decide on all Points of Order in consultation with the Chairman of the Committee
on Rules.
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Sign and attest to all the legislative papers and documents.

Sign checks and expenditures under the annual budget of the Sangguniang
Bayan;

Perform such other functions, duties and responsibilities as may be assigned or
delegated to him/her by law, ordinance and resolution.

Pro Tempore Presiding Officer. In the event of the inability of the Vice Mayor to

preside over the Sangguniang Bayan session, the Pro Tempore Presiding Officer shall be the
First Councilor who garnered the highest number of votes in the preceding election. In the event
of inability or refusal of the First Councilor, the Sangguniang Bayan constituting a quorum shall
nominate among its members present to act as the temporary Presiding Officer and shall thereby
exercise the following duties/functions:

a.

SECTION 3.

Shall sign and attest to any legislative measure adopted by the Sangguniang
Bayan in the session over which he temporarily presided.

He/she may, on his own discretion, relinquish the chair temporarily to any member
of the Sangguniang Bayan whenever he/she wants to join the floor and participate
in the deliberation in her capacity as regular member,

He/she shall deem to have relinquished the chair in favor of the Presiding Officer
upon his approval.

The Secretary to the Sangguniang Bayan shall have the duties, functions and

responsibilities set forth under Section 469(c), Title V of the Local Government Code of 1991, the
Civil Service law, rules and regulations and other administrative issuances. He/she shall:

a.

Attend the sessions and meetings of the Sangguniang Bayan and keep a journal
of its proceedings.

Keep the seal of the Municipal Government and affix the same with his/her
signature on all ordinances, resolutions and other acts of the Sangguniang Bayan
and present the same to the Presiding Officer for his/her signature.

Forward to the Municipal Mayor, for approval and signature, copies of duly
approved ordinances and resolutions dealing with development plans and public
investment programs, and furnishing the Municipal Mayor copies of all approved
ordinances and resolutions for his information and guidance.

Oversee the distribution of the agenda to the members of the Sangguniang Bayan
and see to it that copies thereof are furnished to the members forty-eight (48) hours
before the regular session and at least twenty-four (24) hours in case of any special
session.

Record in a book kept for the purpose all ordinances and resolutions enacted or
adopted by the Sangguniang Bayan with their respective dates of passage and
publication thereof.

Read or cause to be read by himself or thru a reader duly designated by him/her
all proposed ordinances, resolutions, motions, memorials, petitions and other
documents which shall be reported to the Sangguniang Bayan or when so required
by the members of the Sangguniang Bayan or the Presiding Officer.

Furnish each member of the Sangguniang Bayan a copy of the agenda and order
of business of the regular session two (2) days or forty-eight (48) hours before the
next regular session.

Accept ONLY proposed measures, motions and other communications/letters
pertaining to legislative matters with attached supporting documents (original or
certified true copy).
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Provide copies of documents (e.g. ordinances, resolutions, communications or
other documents) to the concerned committee/s as may be endorsed or referred
to by the Presiding Officer.

Send out proper notices of all duly called sessions, other meetings and public
hearings thru official letters or email to all members of the Sangguniang Bayan.

Speak only when recognized by the Presiding Officer or requested by any of the
members of the Sangguniang Bayan.

RULE IV — SESSIONS AND QUORUM
Regular and Special Session.

A session refers to the meeting which, although lasting for several hours, is
considered as one meeting.

The Sangguniang Bayan shall meet in regular sessions at least once a week for
transacting official business and, when public interest so demands, such a number
of special sessions as may be called by the Municipal Mayor or by majority of all
members of the Sangguniang Bayan.

Regular sessions shall be held every WEDNESDAY at 9:30 in the morning (9:30
am.) (15 minutes of grace period is given to the SB members to arrive at the venue
before the session commences), except for legal holidays, at the Sangguniang
Bayan session hall or such other place designated by the Sangguniang Bayan in
case the session hall is not available.

No two sessions, regular or special, shall be held in a single day.

In the case of special sessions, a written notice to the members of the
Sangguniang Bayan shall be served personally or electronically via any modes of
messaging whichever is viable under the circumstances at least twenty-four (24)
hours before a special session is held.

Unless, otherwise, concurred in by two-thirds (2/3) vote of the members of the
Sangguniang Bayan present, there being a quorum, no other matters may be
considered at a special session except those stated in the agenda and contained
in the notice.

Opening and adjournment of sessions.

a. The Presiding Officer shall open the regular and special session by calling the
Sangguniang Bayan to order or when requested by any member of the
Sangguniang Bayan, shall order the roll call.

b. Any session shall not be suspended or adjourned except when so directed by a
majority of the members but the Presiding Officer may, in his/her discretion,
declare a recess of short intervals as when the arguments get heated up so that
the issues and concerns may be settled. Provided, however, the Presiding
Officer may motu proprio suspend or adjourn the session when the same
becomes unruly, uncomfortable or in instances where the safety and security of
those present is being compromised.

Penalties for coming late and unjustified absences in any kind of session:
a) 1st offense — Php 1000.00
b) 2" offense — Php 2,000.00
c) 3" offense — Php 3,000.00
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The monies to be collected shall be in accordance with Section 4 and 5, Rule Il of the
Internal Rules.

SECTION 4. Quorum

a) A majority of all the members of the Sanggunian who have been elected and qualified
shall constitute a quorum to transact official business. Should a question of quorum be
raised during a session, the presiding officer shall immediately proceed to call the roll of
the members and thereafter announce the results.

b) Where there is no quorum, the presiding officer may declare a recess until such time
as a quorum is constituted, or a majority of the members present may adjourn from day to
day and may compel the immediate attendance of any member absent without justifiable
cause by designating a member of the Sanggunian, to be assisted by a member or
members of the police force assigned in the territorial jurisdiction of the local government
unit concerned, to arrest the absent member and present him at the session.

c) If there is still no quorum despite the enforcement of the immediately preceding
subsection, no business shall be transacted. The presiding officer, upon proper motion
duly approved by the members present, shall then declare the session adjourned for lack
of quorum. (Section 53, Local Government Code of 1991)

RULE V — ORDER OF BUSINESS
SECTION 1. The order of business of the Sangguniang Bayan shall be as follows:
a) Call to order
b) Invocation
c) National Anthem
d) Roll Call
e) Reading and consideration of the minutes of the previous session

f) Reading and referral to corresponding committees of proposed measures
(ordinances, resolutions)

g) Committee Reports
2. Proposed Ordinances and Resolutions for 1 Reading
3. Draft Ordinances and Resolutions for 2nd reading
4. Draft Ordinances and Resolutions for 3™ reading

h) Business for the day

i) Unfinished Business

j) Privilege Speech / Questions hour

k) Announcement

[) Adjournment

SECTION 2. The calendar of business shall be prepared and approved by the Committee on
Rules and a copy thereof shall be furnished to every member of the Sangguniang Bayan two (2)
days or forty-eight (48) hours before the date of the regular session.
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SECTION 3. The calendar of business shall contain brief description of the item of business to be
taken up during a regular session including but not limited to the following:

a) The title of the proposed ordinance or resolution;
b) Committee Reports shall contain the name of the sponsor or authors;

c) In Reference of Business that includes petitions, letters, endorsements and other
communication, the proposed measure shall state the name of the requesting
department (e.g request from the Office of the Municipal Mayor to pass a
Resolution/Ordinance);

d) Incase of privilege speech, the topic and the name of the member who shall deliver
the same shall be in the Agenda and shall be accordingly requested/coordinated
by the member to the Secretary to the Sanggunian two (2) days prior to the conduct
of the privilege speech.

e) There shall only one privilege speech in the regular sessions.

SECTION 4. Questions of Privilege.

a) Questions relating to the rights and privileges of the Sangguniang Bayan or any of its
members shall take precedence over all motions except motions relating to adjournment
and recess.

b) Privileges of the Sangguniang Bayan must relate to the organization, comfort of the
members, freedom of noise and conduct of officers and other employees, accuracy of
published reports of proceedings.

c) Privilege of Speech may include matters taken up during the session but shall only be
limited to Legislative Measures and other inquiries involving the Municipal Government of
La Paz.

SECTION 5. In rendering committee reports, priority shall be given to the regular committee
(a.k.a. standing committee) to be followed by special (a.k.a. Ad Hoc) committees.

SECTION 6. As a general rule, the Chairman shall render a committee report, unless he dissents
with the majority decision. In his absence, the Vice Chairman shall take his place. If neither of
them is present, any committee member concurring with the report and duly designated by the
said committee shall render the same.

SECTION 7. Whenever a reporting committee recommends a favorable action on the measure
referred to it or recommends a proposed measure for appropriate action by the Sangguniang
Bayan, the Committee on Rules may calendar it for “second reading”.

If, however, the reporting committee’s recommendation is unfavorable, the proposed measure
shall be considered laid on the table.

If the reporting committee’s recommendation is for the Sangguniang Bayan not to take any action
and the body has adopted that recommendation the proposed measure remains shelved in the
committee.

SECTION 8. As a general rule, no member of a committee shall oppose or object to the report of
his committee unless he submits his dissenting opinion to the majority report. Otherwise, he shall
be precluded to oppose it on the floor.

SECTION 9. Deviations from the prescribed Order of Business shall only be allowed under the
following circumstances:
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The Sangguniang Bayan may suspend the rules through a “unanimous motion” of the
majority of the SB members present or through a “motion” of a member duly seconded to
suspend the rules.

Whenever a measure referred to the Sangguniang Bayan is certified by the Local Chief
Executive as “urgent’, it shall be included under the “Business For the Day”, upon
consideration of the majority of the SB Members present.

SECTION 10. Agenda. Deadline for submission to the Sangguniang Bayan Secretary of matters
to be included in the agenda is every (MONDAY, 5:00 PM).

RULE VI - LEGISLATIVE PROCESS

SECTION 1. Rules in the enactment of ordinances and adoption of resolutions. In the
enactment of ordinance and adoption of resolution including other matters requiring legislative
actions, the following rules shall be observed:

a)

f)

Legislative actions of a general and permanent character shall be enacted in the form of
ordinance, while those that are temporary in character shall be passed in the form of
resolutions. Matters relating to proprietary functions and of private concerns shall also be
acted upon through a resolution.

Proposed ordinances and resolutions shall be in writing and shall contain an assigned
number, a title or caption, an ordaining clause, and the date of its proposed effectivity. In
addition, a brief explanatory note containing the justification for its approval may
accompany every proposed ordinance.

Proposed resolutions introduced for first reading, which are deemed non-controversial and
no objection had been interposed by any member of the Sangguniang Bayan, or majority
of the members signified sponsorship therein, may be included in the calendar of business
for the day for deliberation, discussion and approval without going further into the process
of “three reading rule”.

If any legislative matter duly certified by the local chief executive as urgent whether or not
it is included in the calendar of business may be presented and considered by the body
during a regular or special session without the need of suspending the rules.

The Secretary to the Sangguniang Bayan shall prepare copies of the proposed ordinances
or resolutions with the necessary corrections made as passed by the body during its
second reading. He/she shall distribute a copy of the same to each Sangguniang Bayan
member. Provided, however, that the measure is duly certified by the Mayor as urgent, it
may be submitted immediately for final voting after debate or amendments have been
made during its second reading.

No ordinance or resolution passed by the Sangguniang Bayan in a regular or special
session duly called for the purpose shall be valid unless approved by the majority vote of
all members present, there being a quorum.

Upon the passage of any ordinance or resolution directing the payment of money or
creating liability, and upon proper motion of any member of any resolution or motion, the
Sangguniang Bayan shall record the ayes and the nays votes. Each approved ordinance
or resolution shall be stamped with the seal of the Sangguniang Bayan.

SECTION 2. Approval of Ordinance and veto power of the Local Chief Executive. The
approval of an ordinance by the Municipal Mayor, as the case may be and the exercise of his veto
power shall be governed by the following rules:

a) Every ordinance enacted by the Sangguniang Bayan shall be presented to the
Mayor for his approval. If he approves the same, he shall affix his signature. If he
disapproves, he returns the same with his objections to the Sangguniang Bayan,
which may proceed to reconsider the same. The Sangguniang Bayan, which
override the said veto by a two-thirds (2/3) vote of all its members hereby making
the ordinance or resolution effective for all legal intents and purposes.
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The veto shall be communicated by the mayor to the Sangguniang Bayan within
ten (10) days. Otherwise, the ordinance shall be deemed approved as if he had
signed it.

The Mayor may veto any ordinance approved by the Sangguniang Bayan on the
ground that it is “ultra vires: or prejudicial to the public welfare, stating his/her
reasons in writing.

The Mayor shall have the power to veto any particular item of an appropriation
ordinance, an ordinance or resolution adopting a local development plan and
public investment program or an ordinance directing the payment of money or
creating liability. In such a case, the veto shall not affect the item or items that are
not objected to. The vetoed item or items in the appropriation ordinance of the
previous year corresponding to those vetoed, if any shall be deemed re-enacted.

SECTION 3. Three-reading principle. The so-called “three reading principle” which is commonly
adopted in legislative bodies shall also be followed by the Sangguniang Bayan hence, as general
rule, before an ordinance is finally enacted, it shall undergo the following stages:

a)

FIRST READING. At this stage, the Secretary shall read the number of the TITLE
of the proposed ordinance (e.g. Draft Ordinance): its title and name of the author
or authors or the name of the members introducing it ( if any).

Thereafter, the Presiding Officer shall refer it to the appropriate committee
with or without instructions. At this stage no debate shall be allowed. If a measure
is proposed by a committee and presents a report which was adopted by the body,
it need not go through first reading and it can be scheduled for second reading.

SECOND READING. At this stage, any proposed ordinance that has already been
reported out by the Committee on Rules for “second reading” may be sponsored
by the reporting committee chairman, his vice chairman, or any committee member
designated for that purpose. Since every member of the Sangguniang Bayan is
supposed to have furnished a copy thereof, the proposed ordinance may no longer
be read in full unless the sponsoring committee of the Sangguniang Bayan itself
decides otherwise.

After the usual sponsorship speech has been delivered, the proposed ordinance
shall be subjected to the following:

i Period of Debate
ii. Period of amendment
iii. Approval on “second Reading”

THIRD (FINAL) READING. At this stage, the Secretary shall read the proposed
draft ordinance by its number, title and the name of its sponsor or co-sponsor, if
any. Immediately thereafter, the Presiding Officer shall put the proposed ordinance
to a vote. The Presiding Officer shall then formally announce the result thereof and
direct the Secretary to enter it in the record.

SECTION 4. Method of voting. Unless the Sangguniang Bayan prescribes a different method
for a particular measure, voting shall be either one of the following methods.

By voice (viva-voce)
By raising of hand
By rising

By ballot or

By normal voting (a.k.a roll call vote)
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SECTION 5. Putting the question to a vote. The Presiding Officer shall rise whenever he/she
shall put a question into a vote. In taking the vote, the Presiding Officer shall take first the
affirmative votes and then the negative votes. While still in standing position, the Presiding Officer
shall announce the result thereof.

RULE VIl - REVIEW BY THE SANGGUNIANG PANLALAWIGAN

SECTION 1. Review by the Sangguniang Panlalawigan. All the ordinances approved by the
Sangguniang Bayan shall be forwarded to the Sangguniang Panlalawigan of Tarlac for its review
and approval as mandated by Section 468 (1)(i) of Republic Act 7160 otherwise known as the
Local Government Code of 1991.

If no action has been taken by the Sangguniang Panlalawigan within thirty (30) days after
submission of such an ordinance or resolution, the same shall be presumed consistent with the
law and therefore valid.

RULE VIl - VOTES AND VOTING

SECTION 1. Voting on the question. \WWhenever a normal voting (or roll call voting) is conducted,
the secretary shall call the roll of members either in alphabetical order, or by rank. As each name
is called, the member shall announce his vote by stating, “YES” or “NO”, as the case may be. As
a general rule, a member may explain his vote but not exceed three (3) minutes.

A second roll call may be requested by any member from the chair provided that only the names
of those who failed to vote shall be called. This is to give another opportunity to those who failed
to cast their vote to exercise their right and also to determine the number of members who might
have violated the “rule on abstention”. After his second roll call, the Chair shall entertain no other
request of the same kind.

Voting restriction. No members can vote, or be allowed to vote, on any measures in which he
or any of his relatives within the third degree of consanguinity or affinity has a direct or personal
pecuniary interest. This rule, however, does not apply in voting for elective positions in the
Chairmanship and Membership of the Standing and Special Committee of Sangguniang Bayan
where a member, as a master of right can vote for himself.

Change of vote. A member is allowed to change his vote provided that the chair has not yet
announced the result of voting. Otherwise, he can only change his vote by a unanimous consent
of the members present. Provided that this rule shall not be applied whenever voting is by ballot.

Vote by a latecomer. Any member who comes-in late during session but who happens to arrive
while voting is in progress shall be allowed to cast his/her vote, provided that the result of the
voting has not yet been announced by the chair.

Allowable motion during voting. Except for a motion pertaining to a question of quorum, the
chair shall entertain no other motion while voting is in progress.

Tie vote. A tie vote resulting from a vote taken on any motion, measure or proposal shall be
construed to mean that the particular motion measure or proposal is defeated, unless the chair
decides to break it. Exception to this rule is whenever a “motion to appeal from the decision of
the Chair” is put to a vote and it results in a tie, the tie vote shall sustain the decision of the Chair.

Breaking a tie. In case of a tie, the Presiding Officer is allowed to cast his/her vote if he/she
desires. The Chair is, however, precluded under existing laws from casting his/her vote in order
to create a tie.

SECTION 2. Majority vote of all the members. As provided for under RA 7160 and its
implementing rules and regulation, “a majority vote of all the members of the Sangguniang Bayan”
is required in the following circumstances:
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a) Enactment of ordinances imposing taxes, fees and charges, prescribing the rates
thereof for general and specific purposes and granting tax exemption, incentives
or reliefs.

b) Passing of resolution authorizing the Mayor to negotiate and contract loans and
other forms of indebtedness.

c) Enactment of ordinances authorizing the floating of bonds or other instruments of
indebtedness, for the purpose of raising funds to finance development projects.

d) Passing of resolution/s authorizing the Mayor to lease to private parties such public
buildings held in a proprietary capacity subject to existing laws, rules and
regulations.

e) Grants of franchise to any person, partnership, corporation, or cooperative to do
business within the city, establish, construct, operate and maintain ferries,
wharves, markets or slaughterhouse, or undertake such other activities conducted
within the city as may be allowed by existing laws; Provided that cooperatives shall
be given preference in the grant of such a franchise.

SECTION 3. Majority of the members (thereby constituting a Quorum). Except those which the
law requires to be voted upon by a certain number of votes from the Sangguniang Bayan
members, all other legislative matters or measures shall require only a “majority vote of the
members present there being a quorum” for its passage, adoption or enactment, as the case may
be.

SECTION 4. Plurality vote. A decision of the Sangguniang Bayan through a “plurality vote” shall
be valid and enforceable only on the election of officers of the Sangguniang Bayan or members
of committees. No legislative proposal or measure of whatever nature shall be passed, adopted
or enacted by a mere plurality vote.

SECTION 5. Percentage vote. For purposes of this Section, a percentage vote shall be construed
to mean as a “proportion of a certain whole”. Percentage vote shall be applied in the following:

a) A two-thirds (2/3) vote of all the members of the Sangguniang Bayan shall be
required in overriding the veto of the Local Chief Executive for any ordinance or
resolution, thereby making the particular ordinance or resolution effective for all
intents and purposes (Sec. 54, RA 7160).

b) Unless otherwise concurred in by two-thirds (2/3) vote of the Sangguniang Bayan
members, there being a quorum, no other matters may be considered in a Special
Session except those stated in the notice. (Sec. 52 (d), RA 7160).

c) The penalty of suspension or expulsion that may be imposed or meted out by the
Sangguniang Bayan to an erring member “shall require the concurrence of at least
two-thirds (2/3) of all the Sangguniang Bayan members. (Sec. 50, b-5, RA 7160).

d) With the concurrence of at least two-thirds (2/3) of all the members of the
Sangguniang Bayan, grant tax exemption, incentives or relief to entities engaged
in community growth-inducing industries.

e) At least two-thirds (2/3) affirmative vote of the members present, there being a
quorum shall be required for the adoption of the following motions:

i.  Motion to suspend the rules
ii. Motion to expunge

iii. Motion to call for the previous question
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f) Atleast atwo-thirds (2/3) vote of the members present, there being a quorum, shall
be required in order to sustain the “motion to object to the consideration of a
question”.

SECTION 6. Abstentions. As a general rule, NO member of the Sangguniang Bayan shall
abstain from voting, except as otherwise included under the voting restrictions provided for under
the Rules of Procedure or otherwise ought to result in conflict of interest on the part of the member
to cast his/her vote.

Abstention, whenever allowed to a member, shall not be considered in computing the majority
vote. Since abstention is not a vote it does not count either way. Mere silence and abstention
are not the equivalent of affirmative votes or of negative votes.

SECTION 7. Simple majority. Except as otherwise provided in this Internal Rules of Procedure
and existing laws, rules and regulations, a vote by a “simple majority” shall prevail on other
measures, motions or propositions provided there is a quorum. In parliamentary parlance, the
term “simple majority” means one-half plus one (1/2+ 1) of the total votes cast by the members
present there being a quorum. It might be less than the majority of the entire membership.

RULE IX - RULES OF DEBATES AND AMENDMENTS

SECTION 1. As a general rule, no member shall speak before the Sangguniang Bayan without
first “obtaining the floor”. A member who has obtained the floor shall address all his/her remarks
to the Chair. He/she shall conduct himself with proper decorum by confining his/her remarks or
arguments to the question under debate and by avoiding personalities.

SECTION 2. No member rendering a committee report or delivering a sponsorship speech shall
speak for more than thirty (30) minutes unless otherwise allowed by the Presiding Officer.

SECTION 3. No member shall speak for more than twenty (20) minutes on a particular issue or
question being debated upon unless he/she is allowed to do so by a majority of the members
present.

SECTION 4. During the period of amendments every member shall observe the so-called “five-
minute rule”, i.e. remarks or argumentation by any member on each proposed amendment shall
not exceed five (5) minutes.

SECTION 5. A member rendering a committee report or delivering a sponsorship speech of a
proposed measure may move to open or close the debate within the thirty-minutes period allowed
of him. If he fails to exercise his option, the Chair may use the “assumed motion” to open or close
the debate, or any member may formally move for it. In any case, after a member has rendered
a committee report it shall be considered open to debate.

SECTION 6. While having the floor, a member may be interrupted in his speech or talk by the
Presiding Officer to state a point of order, to respond to questions from the floor, to clarify
something related to the issues being discussed or to make certain remarks within his privilege.

SECTION 7. Another member may also interrupt the speaker, whenever the former desires to ask
questions thru his privilege to interpellate and by proposing the following motions:

a) Point of Order

b) Point of Information.

c) Point of Parliamentary Inquiry
d) Call for Orders of the Day

e) Divide the Assemble

f) Raise a question of Privilege

g) Reconsider
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h) Appeal for the decision of the Presiding Officer. All questions addressed to the
speaker or the member having the floor must always be addressed thru the
Presiding Officer.

SECTION 8. The speaker being interpellated may decline to answer questions, if he so desires.

SECTION 9. No member shall speak against his/her own motion or proposition. He/She may,
however, be permitted to withdraw his/her motion or proposition and if his/her request to withdraw
is denied he/she may vote against.

SECTION 10. While the period of debate is in progress, no member shall be permitted to roam
around the session hall or leave the premises without the permission of the Presiding Officer.

SECTION 11. A motion to close the debate is in order if three (3) members have already spoken
in the affirmative side and two (2) in the negative side; or, only one (1) member has spoken in
favor of the matter at hand and none of the SB members present opposed the same.

SECTION 12. Subject to the requirement of the preceding Section, if no member moves to close
the period of debate, the Chair, motu proprio, may use the “assumed motion” in order to close the
period of debate.

SECTION 13. When a motion “to call for the previous question” is proposed by a member that
would result in the closing of debate on a pending question, a two-thirds affirmative vote shall be
required.

SECTION 14. Whenever the Presiding Officer is addressing the Sangguniang Bayan no member
shall leave his/her seat nor interrupt the former in delivering his/her address.

SECTION 15. When the period of debate has been closed, the period of amendment shall
immediately follow.

SECTION 16. Unless the members present in a regular/special session adopt a different method,
amendments to any proposed measure, or parts thereof, shall be in seriatim. Under this seriatim
method, the proposed measure is read paragraph or section by section and after each one is
read, amendments may be proposed and debated upon. Thereafter, a vote shall be on the
proposed amendment, eventually, this process will reach its conclusion and the original measure
or proposition is said to have passed the “second reading”.

RULE X - COMMITTEES

SECTION 1. Creation of Committees. The following rules shall be observed in the creation of
committees:

a) Aregular or standing committee may be created or re-organized by a majority vote
of all the members of the Sangguniang Bayan.

b) The Presiding Officer may recommend the creation or re-organization of any
regular or standing committee. The Sangguniang Bayan shall act on his/her
recommendation.

c) Special or Ad Hoc Committees may be created upon the initiative of the Chair or
any member subject to the affirmative votes of a majority of the members present,
there being a quorum. After presenting the report the Committee shall
automatically cease to exist.

SECTION 2. Composition. Every regular committee to be created shall be composed of at least
three (3) but not more than five (5) members including the Chairman and Vice Chairman. The
majority of the total members of the Sangguniang Bayan shall elect the chairman of a particular
committee. The Chairman shall appoint the members.
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SECTION 3. Restrictions.

a) No person other than members of the Sangguniang Bayan including its ex-officio
members shall be made a member of any regular committee.

b) No member of the Sangguniang Bayan shall be made a Chairman or Vice
Chairman of more than three (3) or more regular committees. Membership to the
committee has no limit.

c) No member shall participate in the committee’s deliberations whenever he has a
direct or indirect personal or pecuniary interest on the matter being handled by that
committee.

SECTION 4. Committee hearings and public hearings. No tax ordinance or revenue measure
shall be enacted by the Sangguniang Bayan in the absence of a public hearing duly conducted
by the committee concerned.

SECTION 5. Committee meetings. As a general rule, a committee meeting shall be attended
only by a committee member unless majority members thereof decide to allow other persons to
be present especially invited resource persons or consultants.

SECTION 6. Schedule of committee meetings. Committee meetings may be held after the
adjournment of the Wednesday regular session should there be enough time, as the case may
be, as may be determined by the Chairman of the concerned committee or Whole day every
Thursday and Friday to give time to the SB Secretary and SB staff to prepare the minutes of the
meeting and committee reports for inclusion in the agenda of the next regular session.

SECTION 7. Committee hearing distinguished from committee meeting.

A committee hearing is an activity of the Sangguniang Bayan, through its committees, wherein
the general public particularly those representing the different sectors interested or to be affected
by a proposed measure are invited to attend to hear and be heard on the matter. This is
synonymous to the term “PUBLIC HEARING”. On the other hand, a committee meeting, as the
term implies, is a “meeting” of the members of the committee for the primary purpose of decision-
making. Since decision-making is a difficult task, the committee is not precluded from inviting and
seeking advice from technical persons.

SECTION 8. Quorum. A majority of all the members of the committee shall constitute a quorum
to do business.

SECTION 9. Calling a Committee meeting. A meeting may be called by the following:

a) Chairman
b) Vice Chairman, if he is the capacity as “Acting Chairman”
c) Majority of the committee members

Provided, that due notice is served upon each and every committee member through verbal notice
during the session or through electronic or personal service of notice.

SECTION 10. Vacancy. Vacancy in a committee shall be filled up:

a) By a majority vote of all the members of the Sangguniang Bayan or

b) By the Presiding officer or by general consent (unanimous consent) of the
members present there being a quorum.

SECTION 11. Appearance of head of offices/departments in Committee meetings. The
following rules shall be observed in requesting for the appearance of head of department or
offices:
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a) An official invitation by a committee requesting the appearance before it, of any

head of department or office, whether local or national, shall be coursed through
the Presiding officer or Chairman of the Committee on Rules.

b) The invitation or request shall specify the reason for such appearance or the

assistance needed, as the case may be.

SECTION 12. Standing Committees. The following are the Standing Committees of the
Sangguniang Bayan:

1. COMMITTEE ON RULES, LAWS AND LEGAL MATTERS

CHAIRMAN HON. ROBERTO G. MANANQUIL
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. RESTITUTO S. PANCHO

HON. PABLO B. PINEDA

HON. JESUS Y. DE PANO

This committee shall be responsible on all matters or questions pertaining to or connected
with the following:

Sangguniang Bayan Internal Rules and violation thereof, order of business and
calendar of business.

Enactment, revision or amendments of all kinds of ordinances except appropriation
ordinance.

Exercise legislative powers (taxing power, police power, corporate power and
proprietary rights).

Legality of proposed measures to be acted upon by the Sangguniang Bayan.
Review of National Laws and enforcement of Local ordinances and resolutions.
Disorderly conduct of members and investigation thereof.

Privileges of members, administrative investigation against elected Barangay
Officials, human rights violations and review of barangay ordinances and executive
orders issued by the Punong Barangays.

2. COMMITTEE ON BUDGET AND APPROPRIATIONS

CHAIRMAN HON. ROBERTO G. MANANQUIL
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. PAULINO A. SANGIL

HON. RESTITUTO S. PANCHO

HON. KISSES ALLENE C. CATALAN

This committee shall be responsible on all matters or questions pertaining to or connected with

the following:

a)

Funds for the expenditures of the Municipal Government and for the payment of
public indebtedness, monitoring of accounts and expenditures of the Municipal
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Government, claim against the government, and in general, all matters relating to
public expenditures.

b) Annual and Supplemental Budget.

c) All matters relating to the grant or denial of special privileges. The chairman of the
committee shall be a member of the Municipal Planning and Development Council.

3. COMMITTEE ON EDUCATION (TECHNICAL/VOCATIONAL)

CHAIRMAN HON. RESTITUTO S. PANCHO
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. PAULINO A. SANGIL

HON. KISSES ALLENE C. CATALAN

HON. LEIRAN JOHN DREI S. BONDOC

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Formal and non-formal education; educational facilities.

b) Operation of educational institutions, both private and public including technical
and vocational schools

c) All other matters related to education.

4. COMMITTEE ON TRANSPORTATION/COMMUNICATION/PUBLIC UTILITIES

CHAIRMAN HON. JAY C. LORENZO
VICE CHAIRMAN HON. PAULINO A. SANGIL
MEMBERS HON. EDWIN M. CURA

HON. RESTITUTO S. PANCHO

HON. KISSES ALLENE C. CATALAN

This committee shall be responsible on all matters or question pertaining to or connected with the
following:

a) Transportation, mobility of passenger jeepneys and tricycle operating within the
municipality in coordination with all government agencies charged with
administration, operation and usage of public utilities and public safety.

b) Franchises and permits of public transportation.

5. COMMITTEE ON AGRICULTURE

CHAIRMAN HON. PAULINO A. SANGIL
VICE CHAIRMAN HON. HON. ROBERTO G. CATAHAN JR.
MEMBERS HON. EDWIN M. CURA

HON. JAY C. LORENZO

HON. JESUS Y. DE PANO
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This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Agriculture, food production, agricultural research, soil survey and conservation,
agricultural and extension services.

b) matters relating to the conservation, utilization and development protection of
fishing resources and other natural resources.

6. COMMITTEE ON GENDER AND DEVELOPMENT

CHAIRMAN HON. KISSES ALLENE C. CATALAN
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. ROBERTO G. CATAHAN JR.

HON. JESUS Y. DE PANO

HON. RESTITUTO S. PANCHO

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) All matters relating the welfare of indigenous people, underprivileged and disabled
persons, their possible involvement in government programs, the protection of their
rights and from being discriminated against in the society.

b) All matters relating to abuses committed in violation of human rights.
c) Relocation and resettlement of those displaced by natural and manmade disasters.

d) All matters relating to the LGBTQI+ including discrimination, recognition and
status, identity, among others. Cultural and socio-economic issues related to
LGBTQIl+.

7. COMMITTEE ON SOCIAL SERVICES AND HEALTH

CHAIRMAN HON. PAULINO A. SANGIL
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. JAY C. LORENZO

HON. KISSES ALLENE C. CATALAN

HON. RESTITUTO S. PANCHO

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) All matters relating to public social welfare and services for all sectors.

b) All matters relating to health and sanitation including proposals pertaining to
cemeteries, hospitals and health centers. The chairman of the committee shall
automatically be a member of the Local Health Board.
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8. COMMITTEE ON APPOINTMENT, LOCAL GOVERNMENT AND ACCOUNTABILITY

CHAIRMAN HON. EDWIN M. CURA
VICE CHAIRMAN HON. JESUS Y. DE PANO
MEMBERS HON. KISSES ALLENE C. CATALAN

HON. JAY C. LORENZO

HON. RESTITUTO S. PANCHO

This committee shall be responsible on all matters or questions pertaining to or connected with

the following:

a)

b)

Status of officials and employees of the municipality and matters relating to their
condition and situation of the different offices.

Compensation and classification and pension in general, and awards deserving
officials and employees.

Matters relating to investigation of complaints and charges of misdeeds and non-
performance of duties of appointed and elected officials and employees and
related ethical standards in public office.

Makes recommendation to the appropriate body for action on the complaints
filed/referred to for investigation.

The Chairman of the Committee on Appointment shall be a member of the
Personnel Selection Board of the LGU.

9. COMMITTEE ON PUBLIC WORKS AND ENVIRONMENTAL PROTECTION

CHAIRMAN HON. JESUS Y. DE PANO
VICE CHAIRMAN HON. RESTITUTO S. PANCHO
MEMBERS HON. EDWIN M. CURA

HON. JAY C. LORENZO

HON. PABLO B. PINEDA

This committee shall be responsible on all matters or questions pertaining to or connected with

the following:
a) All matters related to public works and infrastructure projects.
b) All matters relating to the construction, maintenance, and repair or public building,
streets and bridges, parks, monuments and playgrounds.
c) All matters relating to environmental protection, air and water pollution; wanton
destruction of the environment and its natural resources.
d) All matters affecting the environment.
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10. COMMITTEE ON BARANGAY AFFAIRS

CHAIRMAN HON. PABLO B. PINEDA
VICE CHAIRMAN HON. JESUS Y. DE PANO
MEMBERS HON. EDWIN M. CURA

HON. PAULINO A. SANGIL

HON. LEIRAN JOHN DREI S. BONDOC

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Affairs of the local barangay units within the municipality including inter-barangay
relations and cooperation.

b) Relationship of the barangay government with the Municipal government.

c) Creation, division, merging, abolition or alteration of boundaries of barangays;
naming or renaming of barangay roads.

d) Review of all barangay ordinances; all other matters pertaining to barangay
government affairs.

11. COMMITTEE ON YOUTH AND SPORTS DEVELOPMENT

CHAIRMAN HON. LEIRAN JOHN DREI S. BONDOC
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. PAULINO A. SANGIL

HON. KISSES ALLENE C. CATALAN

HON. ROBERTO G. CATAHAN JR.

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Youth’s welfare and development.
b) Youth leadership.
c) All matters affecting youth and development of sports.

12. COMMITTEE ON FINANCE, WAYS AND MEANS AND ECONOMIC ENTERPRISES (Public
Market, Slaughter House, Commercial Building and Public Cemeteries)

CHAIRMAN HON. EDWIN M. CURA
VICE CHAIRMAN HON. JESUS Y. DE PANO
MEMBERS HON. PAULINO A. SANGIL

HON. KISSES ALLENE C. CATALAN

HON. RESTITUTO S. PANCHO
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This committee shall be responsible on all matters or questions pertaining to or connected with

the following:

a)

b)

Monitor and review the expenditures of the annual budget of the Sangguniang
Bayan and recommend payments thereof.

Institute control in the disbursement of the annual budget of the Sangguniang
Bayan based on the rules and regulations of the Commission of Audit.

Monitor and review the expenditures of the annual budget of the Executive branch
and payments thereof.

Revenue raising measures, local taxation, administration operation of the public
market, slaughter house, public cemeteries and commercial buildings.

Measures pertaining to market rental fees and other market and slaughterhouse
charges improvement or market facilities and its premises.

Enactment/revision of the market code.

All other matters related to market and slaughterhouse and economic enterprises
administration.

Revision of tax measures, assessment, and valuation of properties.

Authority to submit to the Treasurer the deduction from the salary of members of
the Sangguniang Bayan that violated the dress code and attending the session
late or absent.

Other sources and forms of revenues.

13. COMMITTEE ON GAMES AND AMUSEMENT

CHAIRMAN HON. ROBERTO G. CATAHAN JR.
VICE CHAIRMAN HON. PAULINO A. SANGIL
MEMBERS HON. PABLO B. PINEDA

HON. JAY C. LORENZO

HON. EDWIN M. CURA

This committee shall be responsible on all matters or questions pertaining to or connected with

the following:

a)

Giving of authority and license to the establishment, operation, maintenance of
cockpits, and regulation of cockfighting, and commercial breeding of game cocks
and regulate the establishments.

Operation and maintenance of any entertainment or amusement facilities, and
other places for entertainment or amusement, and prohibit certain forms of
amusement or entertainment in order to protect the social and moral welfare of the
community.
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14. COMMITTEE PEACE AND ORDER, FIRE PREVENTION AND PUBLIC SAFETY

CHAIRMAN HON. PABLO B. PINEDA
VICE CHAIRMAN HON. RESTITUTO S. PANCHO
MEMBERS HON. KISSES ALLENE C. CATALAN

HON. JESUS Y, DE PANO

HON. JAY C. LORENZO

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) All matters relating to the maintenance of peace and order, police work, fire
protection and other services related to public safety such as health-related
calamities.

b) Propose legislative measures to curb criminality, address health-related and man-
made calamities to ensure public safety.

c) Endorse the application for SB accreditation of civil society associations to join the
“Force Multiplier” under the supervision of the local police force.

d) The chairman of the committee shall automatically be a member of the Municipal
Peace and Order Council.

15. COMMITTEE ON SENIOR CITIZENS

CHAIRMAN HON. RESTITUTO S. PANCHO
VICE CHAIRMAN HON. KISSES ALLENE C. CATALAN
MEMBERS HON. JAY C. LORENZO

HON. JESUS Y. DE PANO

HON. EDWIN M. CURA

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) All matters relating to the Senior Citizens Affairs;

b) Planning, implementation and monitoring of yearly work programs in pursuance of the
objectives of Republic Act No. 9994, also known as the Expanded Senior Citizens Act of
2010 relating to the grants of additional benefits and privileges to senior citizens;

c) Formulation of a list of available and required services which can be provided to the senior
citizens in consultation to the Federation of Senior Citizens in the Municipality of La Paz;

d) In coordination with the Municipal Social Welfare and Development relative to the current
status and situation of the Senior Citizens.
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16. COMMITTEE ON THE PROTECTION OF WOMEN, CHILDREN AND FAMILY AFFAIRS

CHAIRMAN HON. LEIRAN JOHN DREI S. BONDOC
VICE CHAIRMAN HON. KISSES ALLENE C. CATALAN
MEMBERS HON. JAY C. LORENZO

HON. RESTITUTO S. PANCHO

HON. PAULINO A. SANGIL

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Welfare of the family as a basic autonomous unit and the sanctity of family life and related
matters.

b) Family welfare, family planning enhancement, promotion and planning of equal
opportunities both for men, women and other groups of the society i.e. homosexual in all
spheres of public and private life, all matters relating to the welfare of the child most
especially their protection from abusive parents and or guardians.

17. COMMITTEE ON LIVELIHOOD AND COOPERATIVES

CHAIRMAN HON. ROBERTO CATAHAN JR.
VICE CHAIRMAN HON. PAULINO SANGIL
MEMBERS HON. EDWIN CURA

HON. PABLO PINEDA

HON. JAY LORENZO

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Cooperative organizations and development, incentives to cooperatives as well as
livelihood and other development programs.
b) Accreditation of Cooperative Organizations.

18. COMMITTEE ON LAND USE AND ZONING

CHAIRMAN HON. EDWIN M. CURA
VICE CHAIRMAN HON. JESUS Y. DE PANO
MEMBERS HON. PAULINO A. SANGIL

HON. ROBERTO G. CATAHAN JR.

HON. KISSES ALLENE C. CATALAN

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:
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a) All matters relating to zoning, land classification, use and management concerning public
lands and other government-owned lots and boundary disputes within the jurisdiction of
the Municipality of La Paz.

19. COMMITTEE ON CULTURE, ARTS AND TOURISM

CHAIRMAN HON. KISSES ALLENE C. CATALAN
VICE CHAIRMAN HON. EDWIN M. CURA
MEMBERS HON. ROBERTO G. MANANQUIL

HON. LEIRAN JOHN DREI S. BONDOC

HON. PAULINO A. SANGIL

This committee shall be responsible on all matters or questions pertaining to or connected with
the following:

a) Promotion of culture, arts and tourism.

b) Preservation of heritage, positive customs and tradition.
c) Tourism development and program promotion.

d) Establishment of sisterhood.

e) Naming of streets.

RULE XI - COMMITTEE REPORTS

SECTION 1. Submission of Committee reports. Every committee to which the Presiding
Officer refers to a particular measure shall submit its report, together with the minutes of the
meeting, in writing to the Sangguniang Bayan, through the SB Secretary, after finishing its task.

No proposed ordinance shall be calendared for second reading unless a committee report has
been presented by the concerned committee and duly adopted by the members of the
Sangguniang Bayan.

SECTION 2. Joint Committee or multiple Committee report. When a measure is referred to two
or more committees, the committees concerned may submit a “joint committee report” or “multi-
committee report”, as the case may be, or a separate report thereon.

a) Name of the reporting committee or committees

b) Brief statement of the subject mattered referred to it and the action taken thereon
including information gathered during the conduct of committee hearings or
meetings and other relevant information

c) Findings or conclusions
d) Recommendations (preferably in form of resolution)
e) Names and signatures of concurring members

f) Appendices (Minutes of the committee hearings of committee meetings, as the
case may be).

SECTION 3. Discharge of a Committee. A committee that failed to submit a committee report
within the times required may be discharged by the Sangguniang Bayan for further consideration
of the measure/question referred to it. Upon motion by any member, the said measure can be re-
assigned to another committee or submit the measure to the body for proper disposition.

SECTION 4. Recommitting a Measure. When the Sangguniang Bayan is not satisfied with the
report of a particular committee on a measure referred to it, the same may be recommitted or
returned back to that committee for further study.
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SECTION 5. Calendaring a Measure for second reading. After a committee has rendered its
report and it favorably recommends the enactment of a proposed ordinance it has “reported out”,
a copy of the proposed ordinance shall be furnished to the committee on Rules to calendar it for
“second reading”. Before the said proposed ordinance is sponsored on the floor, the Chairman of
the committee concerned shall furnish a copy of the proposed ordinance to every Sangguniang
Bayan Member.

SECTION 6. Automatic inclusion of a measure in the Calendar of Business. After the referral
of a proposed measure to a Committee and failed to act within a period of 30 days thereof, the
proposed measure shall be calendared for second reading, except for measures that require a
mandatory public hearing.

RULE Xl - JOURNAL AND RECORD OF PROCEEDINGS

SECTION 1. Record of Proceedings. The Sangguniang Bayan shall keep a “journal and record”
of its proceedings which may be published upon a resolution by a majority of the members thereof.

SECTION 2. Minutes. In addition to the “journal and proceedings” as required by law to be kept,
the Sangguniang Bayan, shall also record its proceedings in the form of “minutes” which shall be
submitted to the members for their perusal and appropriate action.

SECTION 3. Reading and consideration of Minutes. The Secretary to the Sangguniang Bayan
shall submit the minutes of the previous session during its succeeding regular session.

The Sangguniang Bayan shall first determine if there are corrections to be made on the minutes
and act on it accordingly before the same is adopted by the body and become its property.
Consideration of the minutes shall be dispensed with if the members were already
furnished a copy thereof beforehand or two days before the session after a motion to
dispense with the reading is seconded. All members are presumed to have read the minutes
already before attending the session. In any case, the minutes submitted by the Secretary shall
be acted upon by the members present, one way or the other.

SECTION 4. Signing of Minutes. The Presiding Officer and the Secretary shall sign the original
copy of the minutes in the appropriate space therein.

SECTION 5. Excerpts. Excerpts to be taken out of the minutes shall be certified and attested to
as corrected by the Secretary and the Presiding Officer on that particular session, respectively.

RULE XIll- RULES ON MOTIONS

SECTION 1. All motions relating to a committee report, if presented or proposed by the reporting
committee chairman or the reporting committee member need not be seconded.

SECTION 2. Whenever someone “has the floor” whether or not he/she is speaking, a pending
motion or question before the body is allowed.

SECTION 3. All “privileged motions” may be proposed even if there is a pending motion or
question before the body.

SECTION 4. The following motions can be presented or proposed even if someone has the floor
viz:

a) Appeal from the decision of the Chair.

b) Call for Orders of the Day.

c) Divide the Assembly, body (or House, if any).
d) Divide the Question.

e) Object to the consideration of a question.

f) Point of Order.
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g) Point of Information.
h) Point of Parliamentary Inquiry.
i) Reconsider.
i) Reconsider and to be entered in the minutes.
k) Raise a question or Privilege.
In other words, the foregoing enumerated motions can interrupt the speaker.

SECTION 5. When there is no quorum present, a motion to adjourn or take a recess is in order
provided that nobody else has the floor.

SECTION 6. Any motion or question, laid on the table, may be taken up through a motion to that
effect during that particular session or during the next regular session but not beyond.

SECTION 7. The following motions require to be SECONDED:

a) Adjourn.

b) Adopt a report or resolution, except when proposed by the reporting committee
chairman or member.

c) Amend.

d) Appeal from the decision of the chair.
e) Commit or refer to a committee.

f) Expunge.

g) Extend or limit the time for debate.

h) Fix time to adjourn.

i) Lay on the table.

j) Postpone Definitely.

k) Postpone Indefinitely.

[) Call for a previous question.

m) Recess.

) Reconsider.

0) Reconsider and be entered on the minutes.
) Rescind or Repeal.

) Suspend the rules.

r) Take from the table.

SECTION 8. A motion can be withdrawn when it is not yet being discussed or debated upon by
the body. Otherwise, any request to withdraw shall require a vote by a general consent, and if
there is, an objection is raised for its withdrawal, a majority vote of the members present.

RULE XIV- SUSPENSION OF RULES

SECTION 1. Any part of the Internal Rules of Procedure, except those prescribed by existing
laws, may be suspended at any particular session by general consent of all its members or upon
the initiative of the Presiding Officer.
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RULE XV - DISCIPLINARY ACTIONS

SECTION 1. Members of the Sangguniang Bayan may be disciplined for disorderly behavior and
absences without justifiable cause for three (3) consecutive sessions for which they may be
censured, reprimanded, or excluded from the session, suspended for not more than sixty (60)
days or expelled.

SECTION 2. The penalty of suspension or expulsion of any member shall require the concurrence
of at least two-thirds (2/3) vote of all Sangguniang Bayan Members.

SECTION 3. Any member who shall be convicted by final judgment of a crime involving moral
turpitude and with a penalty of imprisonment of not less than one (1) year shall be automatically
expelled from the Sangguniang Bayan.

RULE XVI - AMENDMENTS

SECTION 1. The Internal Rules of Procedure may be amended at any regular session by two-
thirds (2/3) vote of all the members of the Sangguniang Bayan, provided that prior notice of such
proposed amendment is given to all members and provided further that no provision herein which
is based on, or prescribed by, existing laws shall be amended.

RULE XVII - EFFECTIVITY
SECTION 1. The Omnibus Internal Rules of Procedure shall take effect upon its approval.
ADOPTED this 1st day of July, 2025 in the Municipality of La Paz, Province of Tarlac.

HON. JESUS Y. DE PANO HON. ROBERTO G. CATAHAN JR
SB Member SB Member
HON. KISSES ALLENE C. CATALAN HON. ROBERTO G. MANANQUIL
SB Member SB Member
HON. RESTITUTO S. PANCHO HON. JAY C. LORENZO
SB Member SB Member
HON. EDWIN M. CURA HON. PAULINO A. SANGIL
SB Member SB Member
HON. PABLO B. PINEDA HON. LEIRAN JOHN DREI S. BONDOC
SB Member SB Member

CERTIFIED CORRECT:

ATTY. REDILYN F. JACINTO
SB Secretary

ATTESTED:
HON. LORNA R. NJANALO
Municipal Vice-Mayor/Presiding Officer
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